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�What is a nonprofit?
› What types of nonprofits are recognized by the IRS?

�Should your organization be a §501(c)(3)?
› Pros and Cons of official recognition

�How do you become a §501(c)(3)?
› Legal and philosophical steps to nonprofit status

Things to learn today

A NonProfit organization is 

�a corporation 

�organized and operated

�exclusively for the public 
good

Simple Definition
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Tax Exempt: The organization does not 
have to pay income tax on money earned or 
received through donations and grants.

Tax Deductible: Contributions made to the 
organization are deductible on the donor’s 
income tax return.

Note:
You can be Tax Exempt and NOT Tax Deductible, but you 
cannot be Tax Deductible without being Tax Exempt.

501(c)(3)

Does not pay 
Income Tax

Donations 
Deductible to Donor

Qualifies for Grants

501(c)(Other)

Does not pay 
Income Tax

Donations NOT 
deductible

Does NOT qualify 
for Grants

�Charitable

�Religious

�Schools/Education

�Science

�Literature

�Testing for Public Safety

�Fostering Amateur Sports Competition

�Prevention of Cruelty to Animals and 
Children

Only §501(c)(3) organization are BOTH

Tax Exempt AND Tax Deductible:
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�Civic Leagues/Social Welfare 
Organizations

› Examples 

� Volunteer Fire Department

� Community Associations

�Labor/Agricultural/Horticultural
› Examples

� Labor Unions

� Ag/Horticultural development groups

�Business Leagues
› Examples

� Chamber of Commerce

Tax Exempt but NOT Tax Deductible

�Social and Recreation Clubs
› Examples

� Alumni Associations

� Hobby Clubs

� Garden Clubs

� Amateur Sports Clubs (not part of a competition organization)

�Fraternal Societies
› Distinguish between charitable purpose and social purpose for 
deductibility of donations

› Examples:

� Psi Iota Xi and Tri-Kappa are Exempt and deductible, but 

� Phi Delta Psi and Gamma Nu are NOT deductible organizations

Tax Exempt but NOT Tax Deductible

�For the sake of completeness, here are 
the remaining classifications of NonProfits
under IRS Code:

� Employees’ Associations

� Local Benevolent Life Insurance Associations
� Telephone Companies

� Cooperative Associations
� Cemetery Companies

� Credit Unions and other Mutual Financial Orgs.
� Veterans Organizations

� Group Legal Service Plans
� Black Lung Benefit Trusts

� Title Holding Corporations for other NonProfits

Tax Exempt but NOT Tax Deductible
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�Generally, if your organization does not fit 
the tax exempt definition, it can be a 
nonprofit, but not a tax exempt nonprofit:
› Example: Arts organizations are NOT specifically listed 
as eligible for tax exempt status.

�However, all is not lost!  
› An arts group (or other nonprofit group that does not fit 
the “definition”) can become nonprofit by electing one 
of the OTHER nonprofit types: Education, Charitable, etc.

What if my organization is not listed under §501(c)(3)?

It depends upon what your goals are.  

If you have a REASON to be 

a tax-exempt/tax-deductible 
organization, you can structure your 

organization to comply with the 
§501(c)(3) rules.

�Have a charitable purpose (“for the pubic good”)

�Handle money (more than simply “dues”)

�Receive more then $5,000 per year

�Apply for grant funds (local, state, national)

�Are part of a state/national organization (more on 
this, later)

�Give money away (scholarships, etc.)

�Are (or wish to be) publically supported (that is, 
receive money from general public)

You should consider §501(c)(3) status if you...
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�If you are a corporation or other membership 
organization;

�If your primary purpose is not “charitable;”
› Social organizations

›Hobbyists

�If you take in money;
›Dues

› Fund Raising for activities

�If you have a business purpose.
› Reason to be in existence – share common interests, activities, 
or social interaction

Tax Exempt, but NOT Tax Deductible

� Nonprofit Corporations are protected by 
Indiana law

› If Board Members act within the scope of 
their duties, they are protected against 
lawsuits

› This is important for organizations that handle 
money or have responsibilities for people 
(especially children)

› This is important for organizations that might 
have “riskier” activities

�You can apply for/receive public grant funds

�Donations are tax-deductible (for §501(c)(3) only)

�Your income may be exempt from tax

�Purchases may be exempt from sales tax

�Representation of Goals in the Community

�Financial Planning and Fund Raising

�Affiliation with other non profits (including state or 
national organizations)

�Credibility, Continuity and Longevity

�Government requirements
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�NonProfits CAN:
› Solicit donations from individuals and corporations 
(which may or may not be tax-deductible)

› Pursue recognition of their cause and 
accomplishment of their purpose in the community

�NonProfits CANNOT:
› Lobby for political change or legislation

› Engage in a “business” for profit

› Give money to members (“inure to benefit of...”)

What NonProfits can and cannot do –

�If you are a small organization, the process may be more 
than you want to attempt ($$$, time, paperwork)

�If you can use another organization as a money conduit, 
(to apply for grants, award scholarships, etc.)

�If you are part of a larger organization, you may be under 
its tax exempt umbrella

�If you have a political agenda as the primary purpose of 
your organization you are excluded from 501(c)(3)

�If you have < $5,000 per year annual income, or are a 
church, you do not have to have Tax Exempt Status to be 
a NonProfit (but you should consider it, anyway)

Official Tax Exempt status is not for everyone.

Unincorporated

Association

Incorporated 
Nonprofit (Not 

IRS-Exempt)

501(c) (Other) – Tax-
exempt  not tax-

deductible

501(c)(3) – Tax-exempt and 
Tax-deductible

Less 

Protection
Less

“Exempt”

More 
Protection

More

“Exempt”
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▪ Determine your purpose 
– what do you wish to 
accomplish as a 
NonProfit?

The Details of Incorporation and

Application for Tax Exempt Status

This is how you “get -er- done”
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Minimum Required Documents for Tax Exempt Status:

�Articles of Incorporation - Indiana

�Tax ID number - from IRS

�Statement of purpose

�Bylaws/Governing Document

�Conflict of Interest Policy

�Officers/Board of Directors

�Budget (4 year prior or 3 years future)

�IRS Form 1023 - Tax Exempt Application 
– required for §501(c)(3) status

Handout:  10 Formalities for Starting a Nonprofit

�Will you have members?

�How will you fund your mission?
› Grants, Donations, Fund Raising Activities

�Who will lead the organization?
› Board of Directors (required)

› Executive Director

Choosing structure for your corporation

Handout:  7 Tips for Starting a Nonprofit

�Board of Directors

�Officers –
› President

› Vice President

› Secretary

› Treasurer

�Functional Committees 
(examples)
� Executive

� Budget

� Finance

� Fund Raising

� Projects

It’s all in the appearances – Typical Corporate Structure
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� Bylaws

� Policies

� Minutes

› Resolutions

› Record of Voting

� Other Important Documents

› Financial Reports

› Contracts

Handout:  Sample Bylaws with Members

�Incorporation Fees: $30 to IN Sec. of State

�IRS Tax Exempt Application User Fee:

› $400 for average annual income < $10,000

› $850 for average annual income > $10,000

�Attorneys’ fees: Variable, depending upon time 
involved and complexity of your situation.  Expect 
to pay $1,000 - $3,000. 

� Wait for 12 -18 months to hear from IRS

� May need to provide more information

� “Final Determination Letter”

› Proof of nonprofit/tax exempt status

› Very important document – DO 
NOT LOSE THIS!
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�Annual Tax Returns

› Indiana NP-20 every year

› IRS 990 every year If annual income > $50,000

› IRS 990N every year if annual income < $50,000

�Act like a corporation

›Meetings, minutes, board of directors

›Financial reports, Government reports

›Regular professional review of financial records

Handout:  Sample IN NP-20

For Nonprofits Earning < $50,000 per year

�UBIT – Unrelated Business Income Tax

�Property Tax – You are (mostly) exempt BUT 
you have to file the proper forms with County

�Gaming – Yes, you can play BINGO – BUT 
Indiana has complicated gaming laws!

�Filing Requirements – keep all state and 
federal forms current!

Pitfalls for NonProfits – word to the wise
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� Indiana allows exemption collecting sales tax 
for sale of goods under certain conditions: 

› Sales of products by nonprofit for 
fundraising purposes do not require 
collection of sales tax IF –

� Not more than 30 days in a calendar year

� Sale of “mission purpose” items

� Educational materials, religious materials, etc.

Handout:  IN Sales Tax Bulletin #10
Handout:  ST 105 Sales Tax Exemption Form

� Indiana allows exemption paying sales tax 
under certain conditions: 

› Purchases for “mission activities” are 
exempt from sales tax

› Purchases for “non mission” uses are not 
exempt

› Purchases of hotel rooms for 
conferences are not exempt (mostly)

Handout:  IN Sales Tax Bulletin #10
Handout:  ST 105 Sales Tax Exemption Form

� Weigh the costs and benefits

� Talk to an attorney

� Talk to your organization – what 
do your members want?
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�Handout:

�Top 10 Internet Links for Nonprofits

Smart Stops on the Web

Thank you for your kind attention
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Organization Reference Chart 

Section of 
1986 Code Description of organization 

Application 
General nature of activities  Form No. 

Annual return 
required to be

 filed 

Contributions 
allowable

501(c)(1) Corporations Organized under Act 
of Congress (including Federal Credit 
Unions) 

Instrumentalities of the No Form 
United States 

None Yes, if made for 
exclusively 
public purposes 

501(c)(2) Title Holding Corporation For 
Exempt Organization 

Holding title to property of an 1024 
exempt organization 

9901 or 990-EZ8 No2 

501(c)(3) Religious, Educational, Charitable, 
Scientific, Literary, Testing for Public 
Safety, to Foster National or 
International Amateur Sports 
Competition, or Prevention of Cruelty 
to Children or Animals Organizations 

Activities of nature implied by 1023 
description of class of organization 

9901 or 990-EZ8, 
or 990-PF 

Yes, generally 

501(c)(4) Civic Leagues, Social Welfare 
Organizations, and Local 
Associations of Employees 

Promotion of community welfare; 1024 
charitable, educational, or recreational 

9901 or 990-EZ8 No, generally 2, 3 

501(c)(5) Labor, Agricultural, and Horticultural 
Organizations 

Educational or instructive, the 1024 
purpose being to improve conditions of 
work, and to improve products of 
efficiency 

9901 or 990-EZ8 No2 

501(c)(6) Business Leagues, Chambers of 
Commerce, Real Estate Boards, 
etc. 

Improvement of business 1024 
conditions of one or more lines of 
business 

9901 or 990-EZ8 No2 

501(c)(7) Social and Recreational Clubs Pleasure, recreation, social activities 1024 9901 or 990-EZ8 No2 

501(c)(8) Fraternal Beneficiary Societies 
and Associations 

Lodge providing for payment of life, 1024 
sickness, accident or other benefits 
to members 

9901 or 990-EZ8 Yes, if for certain 
Sec. 501(c)(3) 
purposes 

501(c)(9) Voluntary Employees Beneficiary 
Associations 

Providing for payment of life, sickness, 1024 
accident, or other benefits to members 

9901 or 990-EZ8 No2 

501(c)(10) Domestic Fraternal Societies 
and Associations 

Lodge devoting its net earnings to 1024 
charitable, fraternal, and other 
specified purposes. No life, sickness, or 
accident benefits to members 

9901 or 990-EZ8 Yes, if for certain 
Sec. 501(c)(3) 
purposes 

501(c)(11) Teachers’ Retirement Fund 
Associations 

Teachers’ association for payment of No Form6 

retirement benefits 
9901 or 990-EZ8 No2 

501(c)(12) Benevolent Life Insurance 
Associations, Mutual Ditch or 
Irrigation Companies, Mutual or 
Cooperative Telephone Companies, 
etc. 

Activities of a mutually beneficial 1024 
nature similar to those implied by the 
description of class of organization 

9901 or 990-EZ8 No2 

501(c)(13) Cemetery Companies Burials and incidental activities 1024 9901 or 990-EZ8 Yes, generally 

501(c)(14) State-Chartered Credit Unions, 
Mutual Reserve Funds 

Loans to members No Form6 9901 or 990-EZ8 No2 

501(c)(15) Mutual Insurance Companies or 
Associations 

Providing insurance to members 1024 
substantially at cost 

9901 or 990-EZ8 No2 

501(c)(16) Cooperative Organizations to 
Finance Crop Operations 

Financing crop operations in conjunction Form 1120-C6 

with activities of a 
marketing or purchasing association 

9901 or 990-EZ8 No2 

501(c)(17) Supplemental Unemployment 
Benefit Trusts 

Provides for payment of 1024 
supplemental unemployment 
compensation benefits 

9901 or 990-EZ8 No2 

501(c)(18) Employee Funded Pension Trust 
(created before June 25, 1959) 

Payment of benefits under a No Form6 

pension plan funded by employees 
9901 or 990-EZ8 No2 

501(c)(19) Post or Organization of Past or 
Present Members of the Armed 
Forces 

Activities implied by nature of 1024 
organization 

9901 or 990-EZ8 No, generally7 

501(c)(21) Black Lung Benefit Trusts Funded by coal mine operators to No Form6 

satisfy their liability for disability or 
death due to black lung diseases 

990-BL No4 
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Page 66 of 72 of Publication 557 15:21 -  1-OCT-2010
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Section of Application Annual return Contributions 
1986 Code Description of organization General nature of activities  Form No. required to be  allowable

 filed 

501(c)(22) Withdrawal Liability Payment Fund To provide funds to meet the No Form6 990 or 990-EZ8 No5 

liability of employers withdrawing from 
a multi-employer pension fund 

501(c)(23) Veterans Organization (created 
before 1880) 

To provide insurance and other 
benefits to veterans 

No Form6 990 or 990-EZ8 No, generally7 

501(c)(25) Title Holding Corporations or Trusts Holding title and paying over 1024 990 or 990-EZ No 
with Multiple Parents income from property to 35 or fewer 

parents or beneficiaries 

501(c)(26) State-Sponsored Organization Provides health care coverage to No Form6 9901 or 990-EZ8 No 
Providing Health Coverage for high-risk individuals 
High-Risk Individuals 

501(c)(27) State-Sponsored Workers’ Reimburses members for losses No Form6 9901 or 990-EZ8 No 
Compensation Reinsurance under workers’ compensation acts 
Organization 

501(c)(28) National Railroad Retirement 
Investment Trust 

Manages and invests the assets of the 
Railroad Retirement Account 

No Form None No11 

501(d) Religious and Apostolic Associations Regular business activities. 
Communal religious community 

No Form 10659 No2 

501(e) Cooperative Hospital Service 
Organizations 

Performs cooperative services for 
hospitals 

1023 9901 or 990-EZ8 Yes 

501(f) Cooperative Service Organizations Performs collective investment 1023 9901 or 990-EZ8 Yes 
of Operating Educational services for educational organizations 
Organizations 

501(k) Child Care Organizations Provides cares for children 1023 990 or 990-EZ8 Yes 

501(n) Charitable Risk Pools Pools certain insurance risks of 
501(c)(3) 

1023 9901 or 990-EZ8 Yes 

501(q) Credit Counseling Organization Credit counseling services 1023 102312 No 

521(a) Farmers’ Cooperative Associations Cooperative marketing and 
purchasing for agricultural procedures 

1028 990-C No 

527 Political organizations A party, committee, fund, 
association, etc., that directly or 

8871 1120-POL10 

990 or 990-EZ8 
No 

indirectly accepts contributions or 
makes expenditures for political 
campaigns 

1For exceptions to the filing requirement, see chapter 2 and the form 
instructions. Note: For annual tax periods beginning after 2006, most 
tax-exempt organizations, other than churches, are required to file an annual 
Form 990, 990-EZ, or 990-PF with the IRS or to submit an annual electronic 
notice, Form 990-N (e-Postcard), to the IRS. Tax-exempt organizations failing 
to file an annual return or submit an annual notice as required for 3 
consecutive years, it will automatically lose their tax-exempt status 

2An organization exempt under a subsection of Code sec. 501 other than 
501(c)(3) can establish a charitable fund, contributions to which are 
deductible. Such a fund must itself meet the requirements of section 
501(c)(3) and the related notice requirements of section 508(a). 

3Contributions to volunteer fire companies and similar organizations are 
deductible, but only if made for exclusively public purposes. 

4Deductible as a business expense to the extent allowed by Code section 
192. 

5Deductible as a business expense to the extent allowed by Code section 
194A. 

6Application is by letter to the address shown on Form 8718. A copy of the 
organizing document should be attached and the letter should be signed by 
an officer. 

7Contributions to these organizations are deductible only if 90% or more of 
the organization’s members are war veterans. 

8For limits on the use of Form 990-EZ, see chapter 2 and the general 
instructions for Form 990-EZ (or Form 990). 

9Although the organization files a partnership return, all distributions are 
deemed dividends. The members are not entitled to pass through treatment 
of the organization’s income or expenses. 

10Form 1120-POL is required only if the organization has taxable income as 
defined in Code section 527(c). 

11Only required to annually file so much of the Form 990 that relates to the 
names and addresses of the officers, directors, trustees, and key employees, 
and their titles, compensation, and hours devoted to their positions (Part VII 
of Form 990) and complete Tax exempt status (Item I in the Heading of Form 
990). 

12See Code section 501(q) if the organization provides credit counseling 
services and seeks recognition of exemption under section 501(c)(4). Use 
Form 1024 if applying for recognition under Code section 501(c)(4). 
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Top 10 Formalities to Start a Nonprofit

1. Mission – What is YOUR nonprofit all about?  What do you hope to accomplish?  How to expect to
“Change the World?”

2. Business Plan – Even nonprofits need to operate as a business.  How will you obtain your operating
funds?  What resources do you need to operate?  How will you sustain the organization, both financially
and program-wise?

3. Board of Directors - Should be at least three, preferably 5, including names and addresses.  If you are
going to be a paid Executive Director, at least 5 directors is strongly recommended.  An ED is not
counted in the Board of Directors roster; rather, an ED is a non-voting staff member who advises the
Board and carries out the Board directives for the nonprofit.

4. Business Address - This will go on all your official papers.  Can be a PO Box (I recommend a PO Box if
your other alternative is someone's home address - this gives the organization a consistent address
through changes of Board President, etc.)

5. Registered Agent  – The Registered Agent receives “service of process” (formal notice and official
documents) for the Nonprofit.  The Registered Agent cannot be the business entity itself. The
Registered Agent may be a person or another formal business association which was incorporated (or
qualified) in Indiana and which maintains a valid Registered Agent in Indiana.

6. Articles of Incorporation - File online at the IN SOS office.  Pretty easy, with one major catch - the IRS
looks for "magic language" in the Articles of Incorporation, and the State form doesn't include that
language, so you have to be sure that you add it in the narration part.  Cost:  $30 filing fee.  Start with
the IN Secretary of State website: http://www.in.gov/sos/.

7. Obtain the Federal Tax ID# - File online at the IRS website with instant return of number.  You need to
have your incorporation completed, first.  Google: IRS Tax ID# for the website location.

8. Indiana(Sales) Tax Exempt application.  Alas, not an online form, but easy to complete, and no filing
fee.  You will receive a "Exempt Certificate" from the State, which you can use for all sales tax-exempt
purchases.  Find the form online here:  http://www.in.gov/dor/3506.htm.

9. IRS Application for Tax Exempt Status – Whether you prepare and file this form now, or after operating
for a few months, if you expect to grow larger than $5,000 of cash flow per year, you need to consider
filing the IRS Application for Tax Exempt Status.  Cost: $400 for organizations that expect a cash flow
of $10K or less; otherwise, the filing fee is $850.
a. NEW - Interactive Form 1023 with guided questions:  

i. http://www.irs.gov/pub/irs-pdf/f1023i.pdf
b. Form 1023 - Application for Tax Exempt Status (fillable form)

i. http://www.irs.gov/pub/irs-pdf/f1023.pdf
c. Instructions for Form 1023:  

i. http://www.irs.gov/pub/irs-pdf/i1023.pdf
d. Publication 557 - Tax Exempt Status for your Organization

i. http://www.irs.gov/pub/irs-pdf/p557.pdf

10. IRS Determination Letter – The final step on the road to becoming a nonprofit - a letter form the IRS
that grants your tax exempt status.

© 2014, Miriam Robeson
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7 Tips for Starting a Nonprofit

Before You Start Your Nonprofit, be sure you have laid the groundwork for
a successful beginning.

1. Do Your Research

Having a passion for your cause is important, but remember that a nonprofit is essentially a
business and you need to be as realistic in starting one as you would in starting your own for-profit
business.

Is there a need for your organization? Or could you team up with another, existing nonprofit? Do
you know how to operate a nonprofit organization? Will your proposed nonprofit actually qualify for
tax-exempt status? Study, attend classes or workshops, research your field before moving forward. 

2. Develop a Business Plan

A nonprofit is simply another version of a business. You need to have at least as much money
coming in as going out in order to even survive, much less succeed in your mission. Many nonprofit
start-ups are launched on a wing and a prayer rather than a well-thought-out plan. 

3. Make Sure That Your Proposed Nonprofit Will Qualify as a Nonprofit

You might have a great idea but are you sure it will qualify as a charitable cause? There are many
types of nonprofits...which one is yours? It may not be what you think. 

4. Take Care of All the Legal Requirements for Starting Your Nonprofit

Nonprofits are heavily regulated, both by the state in which it resides and by the federal
government. Regulation is needed to make sure that citizens are protected from fraud. Just
because you are "nonprofit" doesn't mean that you can't get into some serious trouble. 

5. Understand How to Keep Good Records

Good record keeping is a must, and nonprofits have some reporting requirements that are special
to them. Start with good records and you are less likely to run into problems later. 

6. Develop a Preliminary Fundraising Plan

Fundraising is a sophisticated, complex, and competitive endeavor. But it is unavoidable for a
nonprofit. Don't make the mistake of thinking that all you need is a bake sale or a fancy dinner to
raise the money you'll need to properly fund your organization. 

7. Think About How You Will Build an Effective Board

It cannot be overstated how important your organization's board is to your nonprofit's success. Your
board is legally responsible for keeping you on track with your mission, helps you to secure the
funds you need to accomplish that mission, and provides much of the expertise that you will need.
Find the right people, get them on board, and keep them interested. 

From:  Start Your New Nonprofit by Thinking Ahead, by Joanne Fritz, About.com
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Language required by IRS for tax exempt status – Be sure this is included in your Articles of 
Incorporation as a separate Article. 
 
1. No Private Inurement.  No part of the net earnings of the organization shall inure to the 
benefit of, or be distributable to its members, trustees, officers, or other private persons, except 
the organization shall be authorized and empowered to pay reasonable compensation for 
services rendered and to make payments and distributions in furtherance of the purposes set 
forth in these Articles.  No substantial part of the activities of the organization shall be the 
carrying on of propaganda, or otherwise attempting to influence legislation, and the 
organization shall not participate in, or intervene in (including the publishing or distribution of 
statements) any political campaign on behalf of any candidate for public office.  
Notwithstanding any other provision of this document, the organization shall not carry on any 
other purpose not permitted to be carried on (a) by an organization exempt from Federal 
income tax under §501(c)(3) of the Internal Revenue Code, or corresponding section of any 
future Federal tax code, or (b) by an organization, contributions to which are deductible under 
§170(c)(2) of the Internal Revenue Code, or corresponding section of any future Federal tax 
code. 
 
2. Distribution of Assets upon Dissolution.  Upon dissolution of the organization, assets 
shall be distributed for one or more exempt purposes within the meaning of §501(c)(3) of the 
Internal Revenue Code, or corresponding section of any future Federal tax code, or shall be 
distributed to the Federal government, or to a state or local government, for a public purpose.  
Any such assets not disposed of shall be disposed of by Circuit Court of the county in which the 
principal office of the organization is then located, exclusively for such purposes or to such 
organization or organizations, as said Court shall determine, which are organized and operated 
exclusively for such purposes. 
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INSTRUCTIONS: 1. Use 8112"x 11 " while paper for attachments.
2. Present original and one (1) Copy to the address in the upper right comer of this form.
3. Please type or print.
4. Please visit our office on the web at www.sos-in.gov.

NOTES:

ARTICLES OF INCORPORATION FOR A NONPROFIT CORPORATION
State Form 4162 (R12/4~12) Corporate Form No. 364-1 (October 1984)
Approved by State Board of Accounts, 1995

1. Nonprofit corporations must qualify with the Internal Revenue Service and the Indiana Department of
Revenue. It is strongly suggested you do not complete or file this form before contacting both agencies.

2. Article VII must be completed appropriately. Please see (1) above.

ARTICLES OF INCORPORATION

CONNIE LAWSON
SECRETARY OF STATE

CORPORATIONS DIVISION
302 W. Washington St., Rm. E018

Indianapolis, IN 46204
Telephone: (317) 232-6576

Indiana Code 23-17-3-2

FILING FEE: $30.00

The undersigned incorporator or incorporators, desiring to form a corporation (hereinafter referred to as the "Corporation") pursuant to the
provisions of the Indiana Nonprofit Corporation Act of 1991 (hereinafter referred to as the "Act'J, execute the following Articles of
Incorporation.

ARTICLE I - NAME AND PRINCIPAL OFFICE
Name of the Corporation: (the name must ;nclude the word "Corporation", "incorporated", "Limffed", "Company" or one afthe abbreviations thereof):

Principal Office: The address of the principal office of the Corporation is:
Post office address (number and street or buifding ) City ZIP code

Indiana

ARTICLE" - PURPOSE (OPTIONAL)
The purposes for which the Corporation is formed are:

ARTICLE 111-TYPE OF CORPORATION (CHECK ONLY ONE)
The Corporation is a:

o public benefit corporation, which is organized for a public or charitable purpose;
o religious corporation, which is organized .primarily or exclusively for religious purposes; or
o mutual benefit corporation rail others).

ARTICLE IV - REGISTERED AGENT AND REGISTERED OFFICE

Registered Agent: The name and street address of the Corporation's Registered Agent and Registered Office for service of process are:
Name of Registered Agent

Address of Registered Office (number and street or building) City ZIP code

Indiana

ARTICLE V - MEMBERSHIP

Indicate if Corporation will have members:
DYes DNo

(Continued on the reverse side)
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ARTICLE VI .INCORPORATOR(S)

Name(s) and address(es) of the incorporator(s) is/are as follows:
Name Number and Street or Building City Slate ZIP code

ARTICLE VII. DISTRIBUTION OF ASSETS ON DISSOLUTION OR FINAL LIQUIDATION

Refer to Indiana Code 23-17-22-5 for permitted activities following Dissolution.

* Please note this section must be completed.

THIS DOCUMENT MUST BE SIGNED BY ALL INCORPORATORS.

In witness whereof, the undersigned incorporator(s) of said Corporation execute(s) this document, and verify(ies) subject to penalties of

perjury that the facts contained herein and true this day of .20___ .

Signature Printed name

Signature Printed name

Signature Printed name

This instrument was prepared by: (name)

Address (number and street or building) IZIP code
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BYLAWS FOR THE  
[Name of Nonprofit], Inc. 

 

[Name of Nonprofit], Inc. (the "Corporation") is governed by the applicable provisions of the Indiana 
Nonprofit Corporation Act of 1991, as amended (the "Act"). 

Article I. Name 
The name of the Corporation is [Name of Nonprofit], Inc.  

 

Article II. Classification of Corporation 

The Corporation is a public benefit corporation.  

 

Article III. Purposes and Powers 

1. Purposes. The purposes for which the Corporation is formed are: 

a. The Corporation is organized exclusively for the public benefit purpose of [Purpose of 
Nonprofit] 

b. In furtherance of the aforesaid purposes, to transact any and all lawful business for 
which corporations may be incorporated under the Act, provided such business is not 
inconsistent with the Corporation being organized and operated exclusively for 
purposes consistent with Section 501(c)(6). 

2. Powers. Subject to any limitation or restriction imposed by the Act, any other law, or any other 
provisions of these Articles of Incorporation, the Corporation shall have the power: 

a. To do everything necessary, advisable or convenient for the accomplishment of any of 
the purposes hereinbefore set forth, or which shall at any time appear conducive to or 
expedient for the protection or benefit of the Corporation, and to do all of the things 
incidental thereto or connected therewith which are not forbidden by law; and 

b. To have, exercise and enjoy in furtherance of the purposes hereinbefore set forth all the 
general rights, privileges and powers granted to corporations by the Act, as now existing 
or hereafter amended, and by the common law. 

 

Article IV. Membership 
1. Membership Eligibility.  Membership shall consist of the members of the board of directors and 

any financial supporters meeting or exceeding contribution requirements for membership.  
Membership Classes and Dues Rates will be determined by the Board of Directors and published 
at least annually. 
 

2. Membership Rights and Duties.  Members in good standing, who have paid all dues and show an 
active interest in participating in the activities of the Corporation are eligible to vote on issues 
and nominate and elect Director candidates at Annual Meetings and to be elected to serve as 
Directors and Officers of the Corporation. 
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Article V. Board of Directors 
1. Duties and Qualifications. The business and affairs of the [Name of Nonprofit], Inc. (the 

"Corporation") shall be managed by the Board of Directors. 

2. Number of Directors. The Board of Directors shall consist of a minimum of six (6) directors and a 
maximum of twelve (12) directors, with the exact number of directors specified from time to 
time by resolution of the Board of Directors. The number of Elected Directors must be fewer 
than Approved Directors. 

3. Elected Directors. The directors shall be elected at the annual meeting of the directors by a 
plurality of the votes cast by the directors. The term of office of Elected Directors shall be 
staggered.  One group of Elected Directors shall be elected at each annual meeting of directors. 
Each Elected Director shall serve for a term of three (3) years. Despite the expiration of a 
director's term, the director continues to serve until a successor is elected and qualifies, or until 
there is a decrease in the number of Elected Directors. 

4. Term Limits. No person shall serve as Director for more than three (3) consecutive  terms. No 
one shall be eligible for a term as a director which would, if completed, exceed the term limit. 
Term limited directors are eligible to serve after one (1) intervening year. 

5. Qualifications. Each director shall be a United States citizen. Each director is to be selected for 
knowledge of [specific purpose of organization], and shall serve without compensation except 
for payment of reasonable expenses incurred for the Corporation. Directors who are holders of 
any other office or position are to act in their own right as directors, and not as representatives 
or delegates of their own or any other organization, interest or group. 

6. Duties. The Board of Directors shall manage the business and affairs of the Corporation. The 
Board of Directors shall have the power: 

a. To establish the policies of the Corporation, develop strategic and operational plans, 
establish budgets, and select, supervise, and evaluate the executive director. 

b. To purchase real estate, personal property, and inventory and enter into contracts in 
the Corporation name. 

c. To initiate litigation in the Corporation name To annually submit to the Alliance a report 
of the total income received and a report of its total expenditures, which said expenses 
are broken down by category as well as disclose the salary of any and all full time staff 
members and fees paid to consultants 

7. Vacancies. Any vacancy among the directors caused by death, resignation, removal, increase in 
the number of directors or otherwise may be filled by a majority vote of the remaining members 
of the Board of Directors. The term of office of a director chosen to fill a vacancy shall expire at 
the next annual meeting of the Board of Directors, at which time any vacancy in a Director 
position shall be filled as provided in Section 3.  

8. Removal. Any Elected Director may be removed, with or without cause, by the remaining 
directors whenever the number of votes cast to remove the director would be sufficient to elect 
the director at a meeting to elect directors. A Director who fails to attend three (3) consecutive 
meetings without excuse shall be presumed to have resigned. 

9. Annual Meeting. The Board of Directors shall meet each year at a time and place as specified 
each year for the purpose of election of directors and officers of the Corporation and 
consideration of any other business which may be brought before the meeting. No notice shall 
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be necessary for the holding of an annual meeting. The annual meeting may be conducted as 
part of a regular meeting. 

10. Other Meetings. Regular meetings of the Board of Directors may be held pursuant to a 
resolution of the Board to such effect, and shall be held whenever convenient for the Board of 
Directors, but at least quarterly. Unless otherwise provided by the Board of Directors, regular 
meetings shall be held at the Corporation's principal office. No notice shall be necessary for any 
regular meeting. Special meetings of the Board of Directors may be held upon the call of the 
President or of any three (3) members of the Board of Directors and upon at least forty-eight 
(48) hours' notice specifying the date, time, place and purpose or purposes of the meeting, 
given to each director either personally or by regular mail, electronic mail, facsimile 
transmission or telephone. Oral notice is authorized. A director may waive any required notice 
of an annual, regular or special meeting. The waiver must be in writing, signed by the director 
entitled to the notice, and filed with the minutes of the Corporation records. A director's 
attendance at or participation in a meeting waives any required notice to the director of the 
meeting unless the director at the beginning of the meeting, or promptly upon the director's 
arrival, objects to holding the meeting or transacting business at the meeting and does not vote 
for or assent to action taken at the meeting. 

11. Participation. A director may participate in an annual, a regular, or a special meeting of the 
Board of Directors by or through the use of any means of communication by which all directors 
participating may simultaneously hear each other during the meeting. A director participating by 
this means is considered to be present in person at the meeting. 

12. Quorum; Voting. A majority of the entire Board of Directors shall be necessary to constitute a 
quorum for the transaction of any business at a meeting of the Board of Directors. If a quorum is 
present when a vote is taken, the affirmative vote of a majority of the directors present when 
the act is taken shall be the act of the Board of Directors, unless the act of a greater number is 
required by law, the Articles of Incorporation or these Bylaws. 

13. E-Vote.  Voting by electronic mail (e-mail) is permitted under these Bylaws.  Such calls of vote 
are to be reserved for issues of importance. This may arise, for example, In the event a quorum 
is not present at a formal meeting, or in the event that Board action is considered desirable at a 
time between regularly scheduled meetings.  In such cases, all Board Directors have the right to 
submit a vote within a specified time period (no less than 48 hours, no more than 7 calendar 
days).  Vote by e-mail will be conducted in the following manner: 

a. The President or any three (3)  Directors may request a vote via e-mail. Directors shall 
have 3 options regarding their vote: 

i. Vote to pass the motion 

ii.  Vote to reject the motion 

iii. Express the opinion that the motion is not amenable to an electronic vote. 

b. If any member objects to the electronic vote, the motion would remain subject to the 
"in person" quorum voting rules. If no objections are received, a simple majority of all 
Board Directors is required to pass the vote.  

c. All directors must have access to electronic mail, and it is the responsibility of each 
director to inform the Executive Director of the correct e-mail address for purposes of 
correspondence and e-mail voting.  
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14. Action by Consent. Any action required or permitted to be taken at any meeting of the Board of 
Directors may be taken without a meeting if the action is taken by all directors. The action must 
be evidenced by at least one (1) written consent describing the action to be taken, signed by 
each director and included in the minutes or filed with the corporate records reflecting the 
action taken. Action taken under this Section is effective when the last director signs the 
consent, unless the consent specifies a prior or subsequent effective date. 

15. Executive Committee. There shall be no executive committee. 

Article VI. Officers 
1. President. The President, if present, shall preside at all meetings of the Board of Directors. At 

each annual meeting of directors, the President or the President's designee shall report on the 
activities of the Corporation. Subject to the general control of the Board of Directors, the 
President shall manage and supervise all of the affairs of the Corporation and shall perform all of 
the usual duties of the chief executive officer of a corporation.  The President or the President’s 
designee will work with any Executive Director of the Corporation in managing the day-to-day 
affairs of the Corporation. 

2. Vice President. Subject to the general control of the Board of Directors, if the President is not 
present, the Vice President shall discharge all the usual functions of the President and shall have 
such other powers and duties as these Bylaws, the Board of Directors or an officer authorized by 
the Board may prescribe. 

3. Secretary. The employed executive director of the organization shall be the Secretary, who will 
not be a volunteer member of the Board of Directors. The Secretary shall attend all meetings of 
the Board of Directors, and prepare, keep, or cause to be kept, a true and complete record and 
minutes of the proceedings of such meetings, and shall perform a like duty, when required, for 
all committees appointed by the Board of Directors. If required, the Secretary shall attest the 
execution by the Corporation of deeds, leases, agreements and other official documents. The 
Secretary shall attend to the giving and serving of all notices of the Corporation required by 
these By-laws, shall have custody of the books (except books of account) and records of the 
Corporation, shall be responsible for authenticating records of the Corporation, and in general 
shall perform all duties pertaining to the office of Secretary and such other duties as these By-
laws, the Board of Directors, or an officer authorized by the Board may prescribe.  

4. Treasurer. The Treasurer shall chair the Finance Committee. The Treasurer shall keep correct 
and complete records of account, showing accurately at all times the financial condition of the 
Corporation. The Treasurer shall have charge and custody of, and be responsible for, all funds, 
notes, securities and other valuables which may from time to time come into the possession of 
the Corporation and shall deposit, or cause to be deposited, all funds of the Corporation with 
such depositories as the Board of Directors shall designate. At each annual meeting of the 
directors, the Treasurer, or the Treasurer's designee, shall report on the financial condition of 
the Corporation. The Treasurer, or the Treasurer's designee, shall furnish, at meetings of the 
Board of Directors or whenever requested, a statement of the financial condition of the 
Corporation, and in general shall perform all duties pertaining to the office of Treasurer. 

5. Assistant Officers. The Board of Directors may from time to time designate and elect assistant 
officers who shall have such powers and duties as the officers whom they are elected to assist 
shall specify and delegate to them, and such other powers and duties as these Bylaws or the 
Board of Directors may prescribe. An Assistant Secretary may, in the absence or disability of the 
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Secretary, attest the execution of all documents by the Corporation. Assistant officers may be 
employees of the Corporation and, if volunteers, need not members of the Board of Directors. 

Article VII. Committees 

1. Authority.  The Board of Directors may from time to time create and appoint standing, special or 
other committees to undertake studies, make recommendations and carry on functions for the 
purpose of efficiently accomplishing the purposes of the Corporation.  

2. Governance 

a. Led by the President of the Corporation. 

b. Serves as the nominating committee for all positions, all task groups, and general 
membership. 

c. Serves as the personnel committee, within requirements for confidentiality. 

3. Finance 

a. Led by the Treasurer of the Corporation. 

b. Supervises the conduct of financial transactions of the Corporation Develops the budget 
and plans fundraising strategies for the Corporation’s operation. 

4. Other Committees.  Committees, to the extent specified by the Board of Directors, may exercise 
the powers, functions or authority of the Board of Directors, except where prohibited by law; 
provided, however, that if a committee is to exercise board powers, functions, or authority, (a) 
all the persons serving on the committee must be directors, (b) there must be at least two (2) 
persons on the committee, and (c) the creation of the committee and the appointment of its 
members shall be by a majority of all directors in office when the action is taken. 

Article VIII. Fiscal Policies 

1. Insurance.  The Corporation shall carry casualty and liability insurance for any owned or leased 
premises. 

2. Books and Records.  The Corporation shall maintain appropriate accounting records, minutes of 
all meetings of its Board of Directors, a record of all actions taken by the Board of Directors 
without a meeting, and a record of all actions taken by a committee of the Board of Directors in 
place of the Board of Directors on behalf of the Corporation.  The Corporation or its agent shall 
maintain a complete and accurate list of Directors, giving the names and addresses of all 
Directors.  All such books, records and lists of the Corporation shall be open to inspection and 
copying during the usual business hours for all proper purposes of the Corporation. 

3. Authorization of Expenditures.   Any officer may make expenditures or obligations of funds of 
Corporation or combination of officers of Corporation as may be determined from time to time 
by the Board of Directors. 
 

4. Contracts.   All contracts, agreements, deeds, conveyances, mortgages and similar instruments 
authorized by the Board of Directors shall be signed, unless otherwise directed by the Board of 
Directors or required by law, by the President or Vice President and attested by the Secretary 
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5. Loans to Officers and Directors.  The Corporation shall not lend money to or guarantee the 
obligations of any officer or Director of the Corporation 

Article IX. Miscellaneous 

1. Corporate Seal. The Corporation shall not have a corporate seal. 

2. Execution of Contracts and Other Documents. Unless otherwise ordered by the Board of 
Directors, all written contracts and other documents entered into by the Corporation shall be 
executed on behalf of the Corporation by the President and, if required, attested by the 
Secretary. 

3. Fiscal Year. The fiscal year of the Corporation shall begin on January 1 of each year and end on 
the immediately following December 31. 

4. Audit. An independent auditor appointed or approved by the Board of Directors shall at such 
time as the Board of Directors may determine, but at least biennially, prepare for the 
Corporation as a whole a consolidated financial statement, including a statement of combined 
capital assets and liabilities, and a statement of income, expenses, and distributions, and a list of 
projects, and/or organizations to or for which funds were used or distributed for charitable 
purposes, and such other additional reports or information as may be ordered from time to time 
by the Board of Directors. The auditor shall also prepare such financial data as may be necessary 
for returns or reports required by state or federal government to be filed by the Corporation. 

Article X. Indemnification 

1. Rights to Indemnification and Advancement of Expenses. The Corporation shall indemnify as a 
matter of right every person made a party to a proceeding because such person is or was: 

a. a member of the Board of Directors of the Corporation, 

b. an officer of the Corporation, or 

c. while a director or officer of the Corporation, serving at the Corporation's request as a 
director, officer, partner, trustee, employee or agent of another foreign or domestic 
corporation, partnership, limited liability company, joint venture, trust, employee 
benefit plan or other enterprise, whether for profit or not (each an "Indemnitee"),  

against all liability incurred by such person in connection with the proceeding; provided that it is 
determined in the specific case that indemnification of such person is permissible in the 
circumstances because such person has met the standard of conduct for indemnification 
specified in the Act. The Corporation shall pay for or reimburse the reasonable expenses 
incurred by an Indemnitee in connection with any such proceeding in advance of final 
disposition thereof in accordance with the procedures and subject to the conditions specified in 
the Act. The Corporation shall indemnify as a matter of right an Indemnitee who is wholly 
successful, on the merits or otherwise, in the defense of any such proceeding against reasonable 
expenses incurred by the person in connection with the proceeding without the requirement of 
a determination as set forth in the first sentence of this paragraph. 
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Upon demand by a person for indemnification or advancement of expenses, as the case may be, 
the Corporation shall expeditiously determine whether the person is entitled thereto in 
accordance with this Article and the procedures specified in the Act.  

 

The indemnification provided under this Article shall be applicable to any proceeding arising 
from acts or omissions occurring before or after the adoption of this Article. 

 

2. Other Rights Not Affected. It is the intent of this Article to provide indemnification to directors 
and officers to the fullest extent now or hereafter permitted by law consistent with the terms 
and conditions of this Article. Nothing contained in this Article shall limit or preclude the 
exercise of, or be deemed exclusive of, any right under the law, by contract or otherwise, 
relating to indemnification of or advancement of expenses to any person who is or was a 
director, officer, employee or agent of the Corporation, or the ability of the Corporation to 
otherwise indemnify or advance expenses to any such individual. 

a. Notwithstanding any other provision of this Article, there shall be no indemnification 
with respect to matters as to which indemnification would result in inurement of net 
earnings of the Corporation "to the benefit of any private shareholder or individual," or 
an "excess benefit transaction" within the meaning of Sections 501(c)(3) or 4958 of the 
Internal Revenue Code of 1986, as amended, or similar provisions of any subsequent 
Federal tax laws. 

3. Definitions. For purposes of this Article: 

a. A person is considered to be serving an employee benefit plan at the Corporation's 
request if the person's duties to the Corporation also impose duties on, or otherwise 
involve services by, the person to the plan or to participants in or beneficiaries of the 
plan. 

b. The estate or personal representative of a person entitled to indemnification or 
advancement of expenses shall be entitled hereunder to indemnification and 
advancement of expenses to the same extent as the person. 

c. The term "expenses" includes all direct and indirect costs (including, without limitation, 
counsel fees, retainers, court costs, transcripts, fees of experts, witness fees, travel 
expenses, duplicating costs, printing and binding costs, telephone charges, postage, 
delivery service fees and all other disbursements or out-of-pocket expenses) actually 
incurred in connection with the investigation, defense, settlement or appeal of a 
proceeding or establishing or enforcing a right to indemnification under this Article, 
applicable law or otherwise. 

d. The term "liability" means the obligation to pay a judgment, settlement, penalty, fine, 
excise tax (including an excise tax assessed with respect to an employee benefit plan) or 
reasonable expenses incurred with respect to a proceeding. 

e. The term "party" includes an individual who was, is or is threatened to be made a 
named defendant or respondent in a proceeding. 

f. The term "proceeding" means any threatened, pending or completed action, suit or 
proceeding, whether civil, criminal, administrative or investigative and whether formal 
or informal. 
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Article XI. Conflict of Interest 

1. General. The Board and Staff of the Corporation shall administer the affairs of the Corporation, 
honestly and economically and exercise their best care, skill, and judgment for the benefit of the 
Corporation. The Officers shall exercise the utmost good faith in all transactions relating to their 
duties for the Corporation. In their dealings with and on behalf of the Corporation, they are held 
to a strict rule of honest and fair dealings. They shall not use their position, or knowledge gained 
therefrom, so that a conflict might arise between the Corporation’s interest and that of the 
individual or an organization affiliated with the individual. 

2. Disclosure of Potential Conflict.  Any officer, Director or Staff member of the Corporation, shall 
have a duty to disclose any potential conflict of interest by virtue of business or charitable 
affiliation. 

3. Conflict of Interest Defined.  A conflict of interest, or potential conflict of interest, or appearance 
of conflict of interest, occurs when an officer, Director, or Staff member of the Corporation, is in 
a position to exert influence, in dealings with or on behalf of the Corporation, which would give 
preference to any other business or charitable organization with whom the officer, Director, or 
Staff member is affiliated, by virtue of employment with, membership in, ownership of, 
appointment to or election to said business or charitable organization.  

4. Waiver of Conflict.  Whenever a conflict of interest arises, or the appearance of a conflict of 
interest, such director or officer with the conflict who is present at the meeting of the Board of 
Directors or of a committee of the Board, shall disclose in good faith the material facts as to 
such interest, or financial interest, or appearance of conflict of interest, and any action of the 
Corporation to approve activity in which a conflict of interest, or appearance of conflict of 
interest, exists, shall be approved by a majority of the disinterested directors. 

5. Recusal from Decision-making.  Any conflict of interest or appearance of conflict of interest will 
render the Director or officer ineligible from voting on any matters relating to that conflict of 
interest.  Said Director or officer may not participate in any discussion (other than to present 
factual information or respond to questions).  Such Director or officer may be counted on to 
determine whether a quorum is present, but may not participate in any action taken on the 
matter relating to the conflict.  The minutes of the meeting shall reflect the disclosure of the 
conflict, the vote, the abstention from voting and participation and whether a quorum was 
present. 

 
Article XII. AMENDMENTS 
Subject to law and the Articles of Incorporation, the power to make, alter, amend, or repeal all or any 
part of these Bylaws is vested in the Board of Directors. The Corporation must provide notice to the 
directors of any meeting at which an amendment to the Bylaws is to be considered and voted upon. 

 

Effective Date:                                         , 2014 
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Indiana Department of Revenue
Indiana Nonprofit Organization's Annual Report

For the Calendar Year or Fiscal Year
 Beginning _____/_____/_____ and Ending  _____/_____/_____

Due on the 15th day of the 5th month following the end of the tax year. 
NO FEE REQUIRED.

Name of Organization Telephone Number

Address	 County	 Indiana	Taxpayer	Identification	Number

City	 State	 Zip	Code	 Federal	Identification	Number

Printed	Name	of	Person	to	Contact	 	 	 Contact's	Telephone	Number

If	you	are	filing	a	federal	return,	attach	a	completed	copy	of	Form	990,	990EZ,	or	990PF.	

Note:  If	your	organization	has	unrelated	business	income	of	more	than	$1,000	as	defined	under	Section 513	of	the	Internal	Revenue	Code,	you 
must also file Form IT-20NP.  

Current Information

1.	 Have	any	changes	not	previously	reported	to	the	Department	been	made	in	your	governing	instruments,	(e.g.)	articles	of	incorporation,	
bylaws,	or	other	instruments	of	similar	importance?		If	yes,	attach	a	detailed	description	of	changes.

2.	 Indicate	number	of	years	your	organization	has	been	in	continuous	existence.			__________.
3.	 Attach	a	schedule,	listing		the	names,	titles	and	addresses	of	your	current	officers.
4.	 Briefly	describe	the	purpose	or	mission	of	your	organization	below.

Email	Address:

I declare under the penalties of perjury that I have examined this return, including all attachments, and to the best of my knowledge and belief, it 
is true, complete, and correct.

Signature	of	Officer	or	Trustee	 Title	 Date

Name	of	Person(s)	to	Contact	 Daytime	Telephone	Number

Important:		Please	submit	this	completed	form	and/or	extension	to:		
Indiana	Department	of	Revenue,	Tax	Administration

P.O.	Box	6481	
Indianapolis,	IN	46206-6481
Telephone:	(317)	232-0129

Extensions of Time to File
The	Department	recognizes	the	Internal	Revenue	Service	application	for	automatic	extension	of	time	to	file,	Form	8868.		Please forward a copy of 
your federal extension, identified with your Nonprofit Taxpayer Identification Number (TID), to the Indiana Department of Revenue, Tax 
Administration by the original due date to prevent cancellation of your sales tax exemption.		Always	indicate	your	Indiana	Taxpayer	Identification	
number	on	your	request	for	an	extension	of	time	to	file.

Reports	post	marked	within	thirty	(30)	days	after	the	federal	extension	due	date,	as	requested	on	Federal	Form	8868,	will	be	considered	as	timely	
filed.		A	copy	of	the	federal	extension	must	also	be	attached	to	the	Indiana	report.		In	the	event	that	a	federal	extension	is	not	needed,	a	taxpayer	may	
request	in	writing	an	Indiana	extension	of	time	to	file	from	the:		Indiana	Department	of	Revenue,	Tax	Administration,	P.O.	Box	6481,	Indianapolis,	
IN	46207-6481,	(317)	232-0129.

If	Form	NP-20	or	extension	is	not	timely	filed,	the	taxpayer	will	be	notified	by	the	Department	pursuant	to	I.C.	6-2.5-5-21(d),	to	file	Form	NP-20.		If	
within	sixty	(60)	days	after	receiving	such	notice	the	taxpayer	does	not	file	Form	NP-20,	the	taxpayer's	exemption	from	sales	tax	will	be	canceled.

NP-20  
State Form  51062

(R7 / 8-13)

Check	if:	 Change of Address
 Amended Report
	 Final	Report:	Indicate
	 Date	Closed	______

mm/dd/yyyy mm/dd/yyyy

*25413111594*
25413111594
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Indiana Department of Revenue
General Sales Tax Exemption Certificate

Indiana registered retail merchants and  businesses located outside Indiana may use this certificate. The claimed exemption must be allowed by Indiana
code.  Exemption statutes of other states are not valid for purchases from Indiana vendors. This exemption certificate can not be issued for the
purchase of Utilities, Vehicles, Watercraft, or Aircraft.  Purchaser must be registered with the Department of Revenue or the appropriate taxing
authority of the purchaser’s  state of residence.

Sales tax must be charged unless all information in each section is fully completed by the purchaser. Purchasers not able to provide all required
information must pay the tax and may file a claim for refund (Form GA-110L) directly with the Department of Revenue.

The Indiana Department of Revenue may request verification of registration in another state if you are an out-of-state purchaser.
Seller must keep this certificate on file to support exempt sales.

Form ST-105
State Form 49065  R4/ 8-05

Se
ct

io
n 

4

I hereby certify under the penalties of perjury that the property purchased by the use of this exemption certificate is to be used for an exempt
purpose pursuant to the State Gross Retail Sales Tax Act, Indiana Code 6-2.5, and the item purchased is not a utility, vehicle, watercraft, or aircraft.

I confirm my understanding that misuse, (either negligent or intentional), and/or fraudulent use of this certificate may subject both me personally
and/or the business entity I represent to the imposition of tax, interest, and civil and/or criminal penalties.

Signature of Purchaser Date

Printed Name Title

 Purchaser must indicate the type of exemption being claimed for this purchase.  (check one or explain)

Sales to a retailer, wholesaler, or manufacturer for resale only.

Sale of manufacturing machinery, tools, and equipment to be used directly in direct production.

Sales to nonprofit organizations claiming exemption pursuant to Sales Tax Information Bulletin #10.
(May not be used for personal hotel rooms and meals.)

Sales of tangible personal property predominately used (greater then 50 percent) in providing  public transportation - provide USDOT#.
A person or corporation who is hauling under someone else’s motor carrier authority, or has a contract as a school bus operator, must
provide their SS# or FID# in lieu of a State ID# in Section #1.    USDOT#

Sales to persons, occupationally engaged as farmers, to be used directly in production of agricultural products for sale.
Note: A farmer not possessing a State Business License# may enter a FID# or a SS# in lieu of a State ID# in Section #1.

Sales to a contractor for exempt projects (such as public schools, government, or nonprofits).

Sales to Indiana Governmental Units (agencies, cities, towns, municipalities, public schools, and state universities).

Sales to the United States Federal Government - show agency name.
Note: A U.S. Government agency should enter its Federal Identification Number (FID#) in Section #1 in lieu of a State ID#.

Other - explain.

Se
ct

io
n 

3

Is this a       blanket purchase exemption request or a       single purchase exemption request?  (check one)

Description of items to be purchased.Se
ct

io
n 

2

Name of Purchaser

Business  Address                                                                           City    State Zip

Purchaser must provide minimum of one ID number below.*

Provide your Indiana Registered Retail Merchant’s Certificate
TID and LOC Number as shown on your Certificate...............................

If not registered with the Indiana DOR, provide your State Tax
ID Number from another State................................................................
*See instructions on the reverse side if you do not have either number.

TID# (10 digits)                                              LOC# ( 3 digits)

      State ID#                                                      State of Issue

Se
ct

io
n 

1 
(p

ri
nt

 o
nl

y)

-
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Form ST-105
General Information and Instructions

All four (4) sections of the ST-105 must be completed or the exemption is not valid and the seller is responsible
for the collection of the Indiana sales tax.

Section 1 Instructions

A) This section requires an identification number.  In most cases this number will be an Indiana
Department of Revenue issued Taxpayer Identification Number (TID# - see note below) used for
Indiana sales and/or withholding tax reporting.  If the purchaser is from another state and does not
possess an Indiana TID#, a resident state’s business license, or State issued ID# must be provided.

B) Exceptions - For a purchaser not possessing either an Indiana TID# or another State ID#, the following
may be used in lieu of this requirement.
Federal Government – place your FID# in the State ID# space.
Farmer – place your SS# or FID# in the State ID# space.
Public transportation haulers operating under another motor carrier authority, or with a contract as a
school bus operator, must indicate their SS# or FID# in the State ID# space.
Nonprofit Organization – must show its FID# in the State ID# space.

Section 2 Instructions

A) Check a box to indicate if this is a single purchase or blanket exemption.
B) Describe product being purchased.

Section 3 Instructions

A) Purchaser must check the reason for exemption.
B) Purchaser must be able to provide additional information if requested.

Section 4 Instructions

A) Purchaser must sign and date the form.
B) Printed name and title of signer must be shown.

Note:  The Indiana Taxpayer Identification Number (TID#) is a ten (10) digit number followed by a three (3)
digit LOC#.  The TID# is also known as the following:

a) Registered Retail Merchant Certificate
b) Tax Exempt Identification Number
c) Sales Tax Identification Number
d) Withholding Tax Identification Number

The Registered Retail Merchant Certificate issued by the Indiana Department of Revenue shows
the TID# (10 digits) and the LOC# (3 digits) at the top right of the certificate.
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INFORMATION BULLETIN #10 

 

SALES TAX  

 

APRIL 2012 

 

(Replaces Bulletin #10 dated June 2008) 

 

DISCLAIMER: Informational bulletins are intended to provide nontechnical 

assistance to the general public. Every attempt is made to 

provide information that is consistent with the appropriate 

statutes, rules, and court decisions. Any information that is 

not consistent with the law, regulations, or court decisions is 

not binding on either the Department or the taxpayer. 

Therefore, the information provided herein should serve 

only as a foundation for further investigation and study of 

the current law and procedures related to the subject matter 

covered herein. 

 

SUBJECT: Application of Sales Tax to Nonprofit Organizations 

 

REFERENCE: IC 6-2.5-5-21; IC 6-2.5-5-25; IC 6-2.5-5-26; 45 IAC 2.2-5-

55; 45 IAC 2.25-56; 45 IAC 2.2-5-57; 45 IAC 2.2-5-58; 45 

IAC 2.2-5-59; 45 IAC 2.2-5-60 

 

DIGEST OF CHANGES: Apart from technical, nonsubstantive changes, this bulletin 

has been changed from the previous version to clarify that 

for purchases by nonprofit organizations to be exempt from 

sales tax, the transaction must be directly invoiced to the 

organization and directly paid via the organization’s funds. 

 

INTRODUCTION 

 

This bulletin concerns the application of Indiana sales and use tax to nonprofit 

organizations. This bulletin will discuss when sales tax must be collected by nonprofit 

organizations and when Indiana sales and use tax must be paid on purchases by nonprofit 

organizations. 
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Information Bulletin # 10 

Page 2 

REGISTRATION 

 

When taxable retail sales are made by nonprofit organizations, the organization must 

register with the Nonprofit Section of the Indiana Department of Revenue and receive a 

taxpayer identification number.   

 

Indiana nonprofit organizations making tax-exempt qualified purchases, but not making 

retail sales, also must register with the Nonprofit Section of the Indiana Department of 

Revenue and receive a taxpayer identification number. A nonprofit organization must 

register for a sales tax exemption by filing Form NP-20A, available online at 

http://www.in.gov/dor/3506.htm. The taxpayer identification number obtained can be 

used on sales tax exemption certificates (Form ST-105 or Streamlined Sales Tax 

Governing Board Form F0003) when making qualified purchases, unless the organization 

has been classified as a “social” organization by the Internal Revenue Service. Social 

organizations, including homeowner’s associations, are not allowed to make purchases 

exempt from Indiana sales and use tax.  

 

SALES BY QUALIFIED NONPROFIT ORGANIZATIONS 

 

Sales of tangible personal property by qualified nonprofit organizations carried on for a 

total of not more than 30 days in a calendar year and engaged in as a fundraising activity 

to raise funds to further the qualified nonprofit purposes of the organization are exempt 

from sales tax. The 30-day rule applies to all such sales by the nonprofit organization. 

Each day in which selling activities are conducted is a “selling day” for purposes of 

determining whether a qualified nonprofit organization has conducted sales for more than 

30 days during any calendar year. This provision applies to social organizations as well 

as other qualified organizations.   

 

If an organization conducts sales or fundraising activities during 31 or more days (not 

necessarily consecutive) in a calendar year, the organization is a retail merchant and must 

collect sales tax on all sales made during the calendar year. All organizations required to 

collect sales tax must register with the Department of Revenue and get a Retail Merchant 

Certificate. They also must register as nonprofit organizations. A single application 

(Form BT-1) is used to register with the Indiana Department of Revenue for sales tax, 

innkeepers’ tax, and food and beverage tax. A separate application is required for each 

business location. The nonrefundable application fee for a Retail Merchant’s Certificate 

is $25. Form BT-1 can be completed online at https://secure.in.gov/apps/dor/bt1/.  

 

However, when the nonprofit organization sells items, such as periodicals, books, or 

other property, that are intended primarily to further the educational, cultural, or religious 

purposes of the organization or for the improvement of the work skills or professional 

qualifications of the organization’s members, and the sales are not used in carrying out a 

private or proprietary business, the 30-day restriction does not apply and the items may 

be sold exempt throughout the year.  

Becoming a Nonprofit - Basics 
Miriam Robeson

32 of 36

http://www.in.gov/dor/3506.htm
https://secure.in.gov/apps/dor/bt1/
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Page 3 

 

PURCHASES BY NONPROFIT ORGANIZATIONS 

 

Purchases for Own Use 

 

To qualify for a sales tax exemption on purchases as a nonprofit organization, the 

following conditions must be met: 

 

1. The organization must be named or described in IC 6-2.5-5-21.  

 

a. This includes nonprofit organizations organized and operated 

exclusively for one or more of the following purposes: 

  

(a) Charitable; 

(b) Literary; 

  (c) Civic; 

(d) Religious; 

  (e) Educational; 

(f) Scientific; or 

(g) Fraternal. 

 

b. Also included are the following specifically named nonprofit 

organizations: 

 

(a) Business leagues; 

(b) Licensed hospitals; 

(c) Cemetery associations; 

(d) Monasteries; 

(e) Churches; 

(f) Parochial schools; 

(g) Convents; 

(h) Pension trusts; and 

(i) Labor unions. 

  

2. The organization must not be operated predominantly for social purposes. 

 

3. The article purchased must be used for the same purpose as that for which the 

organization is being exempted, and the transaction must be invoiced directly 

to the nonprofit organization and paid directly via the organization’s funds. 

Purchases for the private benefit of any member of the organization, such 

as meals and lodgings, are not eligible for exemption.   
 

EXAMPLE: A nonprofit organization is hosting a three-day convention 

for its members in Indianapolis. The organization rents meeting rooms in a 

hotel to conduct its educational meetings. The rental of the rooms will be 

exempt from the sales tax and local innkeepers’ tax if applicable. 
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Sales of meals during a meeting of the organization are taxable because 

the meals are provided for the convenience of the organization and its 

members. Such meals are taxable even when served in conjunction with a 

meeting that is furthering the organization’s nonprofit purpose. 

 

At the same convention, the organization reserves and pays for, out of its 

treasury, the cost of four hotel rooms to be used by its officers for lodging. 

The lodgings provided for the officers by the organization are not exempt 

from the sales tax or the innkeepers’ tax, if applicable. The rental of rooms 

for its officers or members is a private benefit for the individual and is not 

for the purpose for which the organization exists. 

 

If a member of the organization purchases a meal or lodging, even if the 

member is to be reimbursed by the organization, the purchase is not 

exempt and the member must pay sales tax at the time of purchase. 

Purchases used for social purposes are never exempt.     

 

NOTE: The fact that an organization is incorporated as a nonprofit corporation or is being 

exempted from income tax by the Internal Revenue Service does not necessarily mean 

that purchases made by the nonprofit organization are exempt from sales/use tax.   

 

Organizations, as previously described, that are registered with the Indiana Department of 

Revenue as nonprofit organizations may purchase exempt from Indiana sales and use tax 

tangible personal property primarily used in carrying out the nonprofit purpose of the 

qualified organization. To purchase tax exempt, the organization must complete and 

provide to the vendor a Form ST-105, or the Streamlined Sales Tax Governing Board 

Form F0003.   

 

Purchases by Non-Indiana Nonprofit Organizations 

 

Nonprofit organizations not registered with the Indiana Department of Revenue and 

located in another state may use a properly completed Form ST-105, or Streamlined Sales 

Tax Governing Board Form F0003, to make purchases exempt from the sales tax. 

 

Purchases for Resale 

 

Tangible personal property purchased for resale by a nonprofit organization is eligible for 

the sales tax exemption. 

 

Purchases by Social Organizations 

 

Purchases of tangible personal property to be used by organizations organized and 

operated predominantly for social purposes are not exempt. If more than 50% of an 

organization’s expenditures is related to social activities, the organization is considered to 
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Page 5 

be predominantly organized and operated for social purposes.  Examples of expenditures 

related to social activities include 

 

 Food and beverage services; 

 Golf courses; 

 Swimming pools; 

 Dances; 

 Parties; and 

 Other similar social activities.  

  

This bulletin applies only to the status of nonprofit organizations under the sales tax 

statute. Nonprofit organizations are subject to the Adjusted Gross Income Tax Act on 

unrelated business income as defined in Internal Revenue Code Section 513. 

Homeowners’ associations do not qualify for sales tax exempt status under Indiana law.   

 

 

 

 

_________________________ 

John Eckart 

Commissioner  
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Top 10 Internet Links for Nonprofits

(Click on the links to go directly to the website - you may need to select “Allow” when prompted)

1. http://www.irs.gov/Charities-&-Non-Profits/  – IRS Exempt Organization Headquarters. 
Your one stop for all your IRS forms, information, and requirements for nonprofits.

2. BoardSource.org –  Board Source great information for nonprofits, including articles and
how-tos.  Be sure you sign up for the “Blue Avocado” weekly newsletter at
http://www.blueavocado.org/

3. INRN.org – Indiana Nonprofit Resource Network – Indiana nonprofit resource for
workshops

4. TechSoup.org – The technology place for nonprofits – Get all your discount phone
systems, computers and software here – Only nonprofits need apply.  Also has a tech
forum with interesting and relevant discussions about technology and nonprofits.

5. www.guidestar.org/ – GuideStar – the premier resource for information about nonprofits -
yours and others.  Where all 990 tax returns eventually go for public viewing.

6. firstgov.gov/Business/Business_Gateway.shtml – Federal Source for NonProfits on the
Web

7. http://philanthropy.com/ – Chronicle of Philanthropy.  The Newspaper for the Nonprofit
World.

8. http://fundraisingcoach.com/ – Marc Pitman, the Fundraising Coach - hosts a blog and
website where he answers questions, posts tips and monitors discussions about nonprofits.

9. http://www.idealist.org/if/h – Idealist.org – networking site for nonprofit volunteers, staff
and professionals

10. http://nonprofitblogexchange.wordpress.com/ – Nonprofit Blog Exchange - everything
everyone is writing about nonprofits.

BONUS – 
11. www.lawlatte.com – Presenter’s website - Click on the blog link for news and information

and find materials in the Workshops pages.
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